Homarok 3

710 PIIIIEHHS MICBKO1 pajin
No

BIJI « » 2023p.

PETJIAMEHT POBOTH BLIJILTY
«IIEHTP HAJJAHHS AJIMIHICTPATUBHUX MOCJIYT »
BUKOHABYOI'O KOMITETY
MAPTAHEIIBKOI MICBKOI PAJIN

PO31JI 1. 3AT'AJIBHI ITOJIO?KEHHS

1.1. et PernmamenT Bu3Hauae mMOpsSAOK opraHizamii pob6otu lLlentpy
HaJaHHS aaMiHicTpaTuBHUX Tnocnyr (mani — IHHAIT ab6o Ientp), #oro
TEPUTOPIAIBHUX MIAPO3AUTIB, BiAJaJeHUX pPOOOYMX MICIb aJAMIHICTPATOPIB,
HNOPSIZIOK 1M aJAMIHICTPATOPIB, JEPKABHUX PEECTPATOPIB Ta IHIIMX MPAI[IBHUKIB
HEHTPY Ta iX B3aeMOJIIi 13 Cy0’€KTaMu HaJaHHS aJIMIHICTPAaTUBHUX MOCIHYT.

1.2. Y npomy PernameHTi TepMiHM BXKUBAIOTHCS Yy 3HAYCHHI, HABCIICHOMY B
3akoni Ykpainu «IIpo agmiHICTpaTUBHI MOCITYTHY.

1.3. Hamauus aaminictparuBaux mnocnyr 'y IHAII 3milicHioeTbest 3
JOTPUMAHHSIM TaKUX TPUHIIUITIB;

BEPXOBEHCTBA TMpaBa, y TOMY YHUCII 3aKOHHOCTI Ta IOPUIUYHOL
BU3HAYCHOCTI;

CTabLIBHOCTI,

PIBHOCTI Mepe]] 3aKOHOM;

BIIKPUTOCTI Ta MPO30POCTi;

OTIEPATUBHOCTI Ta CBOEYACHOCTI;

JOCTYITHOCTI 1H(pOpMAIlil NpO HATAHHS aJAMIHICTPATUBHUX TOCIYT;

3aXUIICHOCTI MEPCOHATBHUX JaHUX;

paiioHaJIbHOT MiHIMI3aIll KUIBKOCTI JOKYMEHTIB Ta MPOUEAYPHHUX Iid, II0
BAMArarThCsl IS OTPUMAHHS aIMIHICTPATUBHUX TOCIYT;

HEYTIEPEIKEHOCT1 Ta CIPaBeIJIUBOCTI;

JOCTYITHOCTI Ta 3pYYHOCTI JIJIsl Cy0’ €KTIB 3BEpHEHHS.

1.4. IHAII y cBoiif nmianbHOCTI KepyeThbcsi KOHCTUTYII€I0 Ta 3aKOHAMU
Vkpainu, akramu Ilpesunenra Ykpainm 1 KaGinery MinictpiB YkpaiHu, akTamu
HEHTPAJIbHUX Ta MICIIEBUX OpPraHiB BUKOHABUOi BJIaJW, OPTaHIB MICIEBOTO
caMmoBpsiayBaHHs, [lonoxenuam npo Llentp ta Permamenrom Llentpy.

1.5. Jotpumanns Bumor Permamenty pob6otu ITHAII € 06oB’s3k0BUM 10
BUKOHAHHS ycCiMa TpaliBHUKaMHU BUKOHABYMX OpTraHiB MapraHernpbkoi MICHKOi
panu, cy0’ekTaMu HaJlaHHA aIMIHICTPATUBHUX TMOCHIYT, K1 3/IHCHIOIOTH IPUHAOM y
HenTpi.


http://zakon2.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80/paran1654#n1654

PO3ALJ 2. IPUMIIIEHHSA, B AKOMY POSMIIYCETHCA INHAIIL

2.1. OHAII po3Mmimyerbcsi B UEHTpalbHIM yacTuHi M. MapraHens abo
HIIIOMY 3pYYHOMY JUISl CyO’€KTIB 3BE€pHEHHS MICIIl 3 PO3BHHYTOIO TPAHCIOPTHOIO
1HPPACTPYKTYPOIO.

Ha Bxoni no npumitieHsst (OyaiBial) po3MillyeThesi iHPopmaliiiiHa BUBICKa 3
HaiimenyBanHsiMm  [{HAII ta Tabamuka 3  iHdopmaliero 1po  Horo
MicCIIe3HaX 0 KEHHs, rpadiKk poOOTH TOIIIO.

I'padix pobOTHM HEHTPY, HOTO TEPUTOPIATBHUX MIAPO3AUIIB, BiIIAJTICHUX
pobouyux Miclb aAMIHICTpATOpPIB Takoro IeHTpy (B pasi iX yTBOPEHH:)
3aTBEPKY€TbCcd MapraHenpko MICBKOIO pajolo, 3 YypaxyBaHHSAM TOTped
Cy0’€KTIB 3BEpHEHHS Ta BIAMOBIAHO 10 BUMOT 3akoHy VYkpainu “TIpo
aIMIHICTpATHBHI HOCIYIH .

Bxin g0 npuminieHs IEHTPY, SKHA Ma€ CXOAu, IIOBHUHEH OyTH
00JTaIITOBAaHMIA TTAHyCOM Ta MOPYYHIMHU 3 000X OOKIB I 0Ci0 3 IHBAJIITHICTIO Ta
IHIIMX MaJOMOOUIBHUX TPYN HACEJEHHS, a TaKoXX MICHAMHU JJIsi TUMYacOBOTO
PO3MIIICHHS TUTAYUX KOJSCOK.

VY npumiiieHHi HEHTPY 00JaIITOBYETHCS CaHITApHA KIMHATA 3 ypaxyBaHHIM
notped oci0 3 IHBAIIJHICTIO, 30KpeMa THUX, IO MEpPecyBarOThCs Ha Kpiciiax
KOJIICHMX, Ta IHITUX MaJOMOOUIbHUX TPYIT HACEJICHHSI.

Ha mpunerniii g0 ueHTpy TepuUTOpii O0ONAIITOBYIOTHCA MicUs IS
0€30IUIaTHOI CTOSIHKM aBTOMOOLILHOTO TPAHCHIOPTY CyO’€KTIB 3BEPHEHHS, 30KpemMa
BIJITIOBIJTHO TO3HAYEHI MICIS 171 aBTOTPAHCHOPTHUX 3aCO0IB, SKUMU KEPYIOTh (B
SKUX TIEPEeBO3SATHCA) OCOOM 3 IHBATINHICTIO, Y KUIBKOCTi, BHU3HAU€HIN 3aKOHOM
Ykpainu “IIpo oCHOBHU cOIiaNbHOI 3aXMILEHOCTI 0Ci0 3 IHBAIIAHICTIO B YKpaiHi’.
ByniBii, mpuMILIEHHS Ta CTOSHKH IIEHTPY OOJIAIITOBYIOTHCA 3 ypaxyBaHHIM
noTped 0ci0 3 IHBAJITHICTIO Ta 1HIIMX MaTOMOOUIRHUX TPYN HACENICHHS 3TiAHO 3
BUMOTAaMU BIANOBIIHUX JEp>KaBHUX OYJIBETbHUX HOPM, CTaHIApTIB 1 mpaBui. Ha
OpWIENINX  BYJIUUAX  PO3MIIIYIOThCS  1H(GOpMalidHI  TaOJIUYKH, Ha  SKHX
3a3HAYa€THCSI MICLIE PO3TALTYyBaHHS LIEHTPY.

2.2. llpumimenns [IHAII moainsieThess Ha BIIKPUTY Ta 3aKPUTY YaCTHHH.

Y  BiIKpUTIA  4YacTUHI  3AIMCHIOETHCA  MPUHAOM,  KOHCYJIbTYBaHHS,
1HGOpMYBaHHS Ta OOCIYrOBYBaHHsS CyO0’€KTIB 3BEpPHEHHS MpalliBHUKAMU LEHTPY.
Cy0’exTy 3BepHEHHS MalOTh O€3MEPEIIKOIHUNA TOCTYIl A0 TaKO1 YACTUHU LEHTPY.

Binkpura yacTuHa BKIIIOYAE:

CEKTOp IIPUKUOMY;

CEKTOp 1HPOPMYBaHHS;

CEKTOp OYIKyBaHHS;

CEKTOp 00CIyroByBaHHS.

Binkputa uyactuHa po3MillyeTbcs Ha mepumioMy abo Apyromy moBepci
Oy[iBJI1 32 YMOBU CTBOPEHHS HAJIEKHUX YMOB JJIsl O€3MEPEIIKOHOTO JOCTYITY JJIS
oci0 3 THBAIIAHICTIO Ta IHIIMX MaJOMOOUIBHUX TPYI HACEJIEHHS N0 MPUMILIEHb
Oy miBJIi.
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3akpuTa 4YacTUHA MPU3HAYEHA BUKIIOYHO ISl OMPALIOBAHHS JOKYMEHTIB,
MOIITH, HAJAaHHS KOHCYJbTallld Ta 3A1MCHEHHS MOMEPEIHHOrO 3amucy CyO’ €KTIB
3BEpHEHHS Ha TMpPUHOM 110 aAMIHICTpaTOpiB 3a JOMOMOTOI0  3aco0iB
TeleKOMYHIKallii (TenedoHy, eNeKTPOHHOI MOIITH, IHIIUX 3aco0iB 3B’SI3KY), a
TaKOX 30€peXEeHHS IOKYMEHTIB, CIIpaB, XXypHaJiB 00JiKy/peecTpallii (po3MilieHHs
apxiBy).

Bxia 10 3aKkpuUTOT YaCTMHU LIEHTPY CyO’€KTaM 3BEpHEHHS 3a00POHSIETHCS.

3akpuTa 4aCTUHA MOKE PO3MIILIYBaTUCS Ha IHIIUX MOBEpPXax, HK BIAKpHUTA
YacTHHA.

2.3. Cexktop mpuitoMy OOJAIITOBY€ETHCS MPHU BXOJIi JO MPHUMIIIECHHS IIEHTPY.
VY HbOMY 3AIMCHIOETHCS 3arajibHe 1H(GOPMYBAHHS Ta KOHCYJBbTYBaHHS CyO’€KTIB
3BEpHEHHS 3 MUTaHb POOOTH LIEHTPY.

2.4. Cextop 1HQOpMYyBaHHS OOJIAIITOBYETHCS 3 METOI O3HAHOMIICHHS
cy0’€KTiB 3BEpHEHHS 3 TMOPSAKOM Ta YMOBAaMM HaJaHHS aJMIHICTpAaTHBHHUX
HOCHYT.

Y cekropi iHpOpMyBaHHS PO3MINTYIOThCS iH(OpMAaIiiHI CTeHau, Ta/abo
iHbopMalifiHI TEepMiHAIXW B 3pYYHOMY JJIS TEPErjsay MICIl, M0 MICTSITh
aKTyaJibHy, BUUEPIHY 1HPOpPMaIIiI0, HEOOXIHY JJIS OJep>KaHHS aJMIHICTPATUBHUX
TOCTTYT.

Cextop iHpOpPMYBaHHS OOJIAIITOBY€EThCSI  CTOJIAaMH,  CTUIBLISIMH,
KOMIT'FOTEPHOIO TE€XHIKOIO 3 BUIBHUM AOCTYNOM A0 [HTepHeTy Ta 3a0e3nedyeThes
KaHIENIPCbKUMU TOBapaMu JJisl 3alIOBHEHHSI Cy0’€KTaMM 3BEPHEHHS HEOOX1THHUX
JTOKYMEHTIB.

Jlnsi BUCIOBJEHHS Cy0’€KTaMHM 3BEpHEHb 3ayBaXKE€Hb 1 MPOMO3HUIIN 111010
SKOCTI HaJaHHA aJAMIHICTPATHBHHUX TMOCIYT TPHUMIMIEHHS, € PO3MIIIEHI CEKTOp
1HGOPMYBaHHS IEHTPY, TEPUTOPIATBHUN MIAPO3AUT UEHTPY, BigdaieHe poboue
MICII€ aJMIHICTpaToOpa, OOJAIITOBYIOThCSA BIIMOBIAHUMU 3aco0amMu  (30Kpema
CKPUHBbKOIO) Ta/ab0 B HUX PO3MILIYETHCS B JOCTYHNHOMY MICLI KHUra BIATYKIB 1
MIPOTIO3UIIIHN.

2.5. CekTop OYiKyBaHHS PO3MINIY€ETHCS B MPOCTOPOMY MPHUMIINIEHHI, M0
SAKOTO BHM3HAYAETHCS 3aJIEKHO Bl KUIBKOCTI 0OCI0, SIKI 3BEPTAIOThCSA 1O LIEHTPY
NPOTATOM JHS, Ta OONAIITOBYETHCS CTOJAaMU JIJIsi OPOpPMIIEHHS TOKYMEHTIB Ta B
JIOCTaTHIA KUIBKOCTI CTUIBISIMU, KPiCJIaMHU TOIIIO.

VY cekTopl OYIKyBaHHS OOJAIITOBYIOThCS HE MeHm Ak 20 Micip s
cy0’€KTiB 3BEPHEHb.

Cekrop ouikyBaHHS Yy pasi noTpedu oOJagHyeTbcs aBTOMATH30BAHOIO
CHUCTEMOI0 KEpYBaHHS YEproro, CHCTEMOIO 3BYKOBOro 1H(GOpMyBaHHS OCi0
MOXUJIOTO BIKY Ta THX, III0 MalOTh BaJId 30DY.

Y  mOpuMminieHHSIX — LEHTPY, HOT0  TEpUTOpIlaibHUX  MIAPO3AUTB, Y
NPUMIIICHHSIX, [JI€ PO3MIIIeHl BigdaieHi poOoui Micld aJAMIHICTPATOPIB,
CTBOPIOIOTHCSL YMOBH JJIsl OIUIATU Cy0’ €KTaMU 3BEpHEHb aIMIHICTPATUBHOTO 300py
(30Kpema, po3MillyroThcs OaHKOMaTH, MJIaTLKHI TepMiHanu (y tomy uucai POS-
TEpPMIHAIH, POTPAMHO-TEXHIYHI KOMILJIEKCH CaMOO0OCIyrOByBaHHS).

2.6. Cextop o0OCIyroByBaHHs TMOBMHEH OyTH YyTBOPEHUH 3a TNPUHIMIIOM
BIIKPUTOCTI PO3MIIIEHHS poOounx Miclb. JIsi mBHIKOTO 0OCIyroBYyBaHHS



cy0’€eKTiB 3BepHEHb pPO0OOYl MICLS aJMIHICTPATOPIB MOXYTh PO3MOAUIATHCSA 3a
NPUHIIMIIOM MpUAOMY 1 BUJadl AoKyMeHTIB. Koxkne poOoue micie st npuiiomy
cy0’€KTiB 3BEpHEHHS TOBHMHHO MaTH iH(pOpMaIiiiHy TaOIMYKy 13 3a3HaYEHHIM
HOMEpa Takoro Miclis, Mpi3BUIIA, IMEHI, M0 0aThKOBI Ta MOCAaU aAMIHICTpATOpa
HEHTPY .

2.7. Ilmoma cekTopiB O4YIKyBaHHS Ta OOCIyrOBYBaHHS IIEHTPY, HOTO
TEPUTOPIATILHOTO MIAPO3AUTY Ta MPUMIIIECHHS, J€ PO3MIIIEHO BijjgalieHe poboue
MicIle aJMIHICTpAaTOpa, MOBUHHA OYTH JIOCTATHHOIO JIJIsI 3a0€3MEUEeHHS 3pyUHUX Ta
KOM(pOPTHUX YMOB ISl IPUHOMY CyO’€KTIB 3BE€pHEHHS 1 pOOOTH aIMIHICTPATOPIB
HEHTPY .

3aranbpHa IUIOIIA CEKTOPIB OYIKYBaHHS Ta OOCIYroBYyBaHHS CTaHOBHUTH HE
MeHII K 70 KB. METPIB.

2.8. Ha indopmarmiitnux crenmax abo iHQopMmamiiHuX TepMiHalax
po3Mminryerbes iHGopMalis, 30KpeMa, mpo:

HallMEHYBaHHSl IIGHTPY, HOTO MICLE3HAXO/KEHHSI Ta MICII€3HAXOIXKEHHS
HOTO TEpUTOPIATLHUX MIAPO3/LIIB, BIAJAIEHUX POOOYHX MICIh aMiHICTpaTOpiB (B
pasi ix yTBOpeHHs), HOMepHu TeleoHIB s JOBIMOK, (pakcy, ampecy BeO-cailty,
€IEKTPOHHOI TOIITH;

rpadgik poOOTH NEHTPY, MOro TEPUTOPIATIBHUX MIAPO3AUTIB, BIIJIATICHUX
poboUKX MICIb aJAMIHICTPATOpPiB (B pa3i iX yTBOpeHHs) (MPUHOMHI JHI Ta TOJIUHH,
BUX1JIHI JHI);

nepenik aAMIHICTpAaTUBHUX TOCHYT, $KI HAJalOThCS dYepe3 LEeHTp, HOro
TEPUTOPIaNIbHI MIAPO3JAUIM, BiAJaneHi poOodl MicUsd aaMiHICTpaTopiB (B pasi ix
yTBOPEHHS), Ta BIAMOBIAHI 1HGOpPMaLIHHI KapTKU aMIHICTPATUBHUX MOCIYT;

CTPOKH HaJaHHs aIMIHICTPAaTUBHUX TOCTYT;

OJlaHKM 3asiB Ta IHIIMX JOKYMEHTIB, HEOOXITHUX [ 3BEpPHEHHS 3a
OTPUMAaHHSM aJMIHICTPATUBHUX TOCIYT, a TAKOXK 3pa3Ku iX 3alIOBHEHHS;

TUTATDKHI PEKBI3UTH ISl OTUIATH IUIATHUX aMIHICTPATUBHUX IOCIYT;

CYIyTHI MOCIYTH, K1 HAJJaI0ThCA B MPUMIIIECHHI [ICHTPY;

MpI3BUIIE, IM’s, MO OaThKOBI KEPIBHMKA IIEHTPY, KOHTAKTHI TenedOHH,
aJipecy eJIeKTPOHHOI MOIITH;

KOPHUCTYBaHHs iHQOpMaLIiHUMU TepMiHaiaMu (y pasi ix HasBHOCTI);

KOPUCTYBAaHHSI aBTOMAaTH30BAHOIO CHCTEMOIO KepyBaHHS ueproio (y pasi ii
HasIBHOCTI);

MIOJIOXKEHHSI TIPO LEHTP;

perjJamMeHT UEeHTPY;

rpadix mpuiiomy cy0’€KTIB 3BEpHEHHSI MOCAaJOBHUMH OCOOaMU OpraHy, IO
yTBOpUB 1IEHTp (y pasi MPOBEIAEHHS TAKOTO MPUMOMY B MPUMIMICHHSAX IIEHTPY,
HOTo TepUTOpialIbHUX MiAPO3AUIIB, Y NPUMIIICHHAX, J€ PO3MIIIEH] BijgalieHi
po0oUi MiCIIs aMIHICTPATOPIB).

2.9. [lepenik agMIHICTPATUBHUX TMOCIYT, Kl HAJAIOTHCS 4Yepe3 LEHTP, HOro
TEpUTOpPIaJIbHI MIAPO3AUIM, BiAAaldeHl poboui Micus aamiHicTpaTopiB (B pasi ix
YTBOPEHHS), MOBUHEH PO3MIILIYBATUCA Y JOCTYITHOMY Ta 3pY4YHOMY MJisl Cy0’ €KTIB
3BEpHEHHS MICIll, y TOMY 4MCIl Ha iHpopmarliiHoMy TepmiHani (y pasi Horo
HAsIBHOCT1). AJMIHICTpATUBHI TOCIYTH B TEpPENiKy TPYNYyIOThCA 3a MOJEIIIO



KUTTEBUX CUTyalid cy0’eKTiB 3BEpHEHHS Ta/abo cdepaMu NPaBOBIIHOCUH
(3akoHOJaBCTBA), Ta/ab0 cy0’€KTaMu HaJlaHHS aIMIHICTPATUBHUX IMOCHYT.

[lepenik aaMiHICTpaTUBHUX MOCIYT, SIKI HAJlalOThCS 4Yepe3 TEpUTOpiajibHI
HiAPO3IITM  IEHTPY, BimganeHi poOoui wicug agMmiHicTparopiB (y pas3i ix
YTBOPEHHS), 3aTBEPKYETHCS OPTaHOM, IO YTBOPUB IEHTP, 3 YypaxyBaHHIM
noTped cy0’€KTIB 3BEPHEHHS.

2.10. brranku 3asB, HEOOXiAHI JJIsI 3aMOBJICHHS aJMiHICTPAaTUBHHUX IOCIHYT,
PO3MIIIYIOTBCS Ha CTEHIAaX-HAaKOMWYyBadax abo cTenakax 13 BUIBHUM JOCTYIIOM
JI0 HUX CyO’€KTIB 3BepHEHHs a00 Ha BeO-cailTi 1EeHTpy (BeO-calTi opraHy, IO
YTBOPUB LIEHTD).

2.11. Oco0GaM 3 IHBATIAHICTIO Ta IHITUM MaJOMOOUILHUM TpyIHiaM HaceJleHHS
3a0e3neuyeTbesi BUIBHUM AocTyn A0 iHGopMalii, 3a3Ha4eHOI B LOMY pO3JLIi,
IUISIXOM PO3MIllleHHsT OYyKieTiB, 1HQOpMalidHUX JHUCTIB HA CTEHIAX, I1HIIUX
HEOOX1JTHUX MarepianiB, HaJApyKoBaHuX mmpudTom bpains. ¥V pas3i MOKIUBOCTI Ha
iHbpopMalIHHUX  TEepMiHAJIaX  PO3MINIYEThCA  TojiocoBa  iHopmalis  Ta
BijleoiH(pOpMallis, a TAKOXK 3IUCHIOEThCA 1HHOPMYBAHHS B IHIIMK CMOCIO, KU €
3py4YHUM JUIsi OCI0 3 IHBaJIHICTIO, 30KpeMa 0ci0 3 MOPYIIEHHSIMU CIIyXY, 30py, Ta
THITUX MaJTOMOOUIbHUX TPYIT HACEJICHHSI.

Jist  3a0e3meyeHHs HAJaHHA  aIMIHICTPAaTUBHUX THOCHYTr Cy0’eKTam
3BEPHEHHS, SIKI € TJIYXUMH, HIMUMU a00 TIIyXOHIMUMH, 10 pOOOTH LIEHTPY MOXKE
3aydarucs nepekiiagay >KecToBOi MOBH.

2.12. Ha ocHOBI  y3rOoJKEHUX pilleHb 13 Cy0’€KTaMu  HaJaHHS
aJAMIHICTPATUBHUX TOCIYT y POOOTI LIEHTPY MOXKYTh OpaTH y4yacTh MPEICTaBHUKU
cy0’€KTiB HaJlaHHS aMIHICTPATUBHUX TOCTYT JUISl HAIAHHS KOHCYJIbTAIiM.

PO3/ILI 3. IHOOPMAIIMHA TA TEXHOJIOTTUHA KAPTKH
AIMIHICTPATUBHHUX ITOCJIYT

3.1. Opran, 1m0 YTBOPHUB LEHTP, @ TAKOXK KEPIBHUK LEHTPY MOKYTh BHOCHUTHU
cy0’€KTOBI HaJaHHS AJAMIHICTPATUBHOI MOCIYTH MPOMO3UINi 1100 HEOOXITHOCTI
BHECEHHS 3MIH [0 3aTBEp/KEHUX I1HQOpMAIMHUX Ta TEXHOJOTIYHUX KapTOK
aJMIHICTpAaTUBHUX TOCHYT (Y TOMY YHCHI JIJIsl JOKYMEHTIB JI03BUILHOTO XapaKTepy
y cdepi rocnogapchbkoi AiSLTBHOCTI).

3.2.Y pa3l BHeceHHA 3MIH J0 3aKOHOJABCTBAa IIOJAO0  HaJaHHS
aIMIHICTPATUBHO1 TOCIHYrH CyO’€KT ii HajaHHS CBO€4YacHO 1HPOPMYE TIpO IIe
opras, 110 YTBOPUB LEHTP, a TAaKOX KEPIBHUKA LIEHTPY, TOTY€ MPOMO3UILIi 11100
BHECEHHsI 3MIH J0 1HQopMamiiHUX Ta/ad0 TEXHOJOTIYHMX KapTOK 3TITHO 13
3aKOHOJaBCTBOM.

3.3. IndopmariiiHi Ta TEXHOJOTIYHI KapTKH AIMIHICTPATUBHUX IOCIYT, SKi
HAJal0ThCs MapraHenpbkor MICBKOI0 pajolo Ta il BUKOHABYMMHU OpraHamu
3aTBEPKYIOTHCSl BIATIOBIIHUM PIIIEHHSM BUKOHABYOTO KOMIiTeTYy MapraHenspkoi
MICBHKO1 pajy.



PO3JILT 4. POBOTA THOOPMALIIIHOTO NIIPO3ALTY
LEHTPY

4.1. lns HagaHHA JOMOMOTH CyO’€KTaM 3BEpHEHHS Yy KOPHUCTYBaHHI
iHbopMalIHHUMU TEepMiHAJaMH Ta aBTOMAaTHU30BaHOK CHCTEMOIO KepyBaHHS
yeproto (y pasl iX HasgBHOCTI), KOHCYJIbTYBaHHS 13 3araibHUX NMUTaHb OpTaHizalli
pobOTH WEHTPY Ta MOPSAAKY MNpUoOMY CyO’€KTIB 3BEpPHEHHS Y LIEHTPl MOXKe
YTBOPIOBATHUCS 1HPOPMAIIMHUN TAPO3ILI.

[Hpopmariiinuil miAPO3ILT HEHTPY TAKOXK:

iHpOpMy€e 3a yCHMM KJIOMOTaHHSIM Cy0’€KTa 3BEPHEHHA NPO HAJIEKHICTh
MOPYIIEHOTO HUM MUTAHHS 10 KOMIIETEHIII] LIEHTPY;

KOHCYJIbTY€ CyO’€KTIB 3BEpHEHHS IWIOJO0 TMOPSIAKY BHECEHHA IUIaTH
(amMiHICTpAaTUBHOTO 300py) 3a HaJaHHS IUIATHUX aJMIHICTPATUBHUX TMOCIHYT,
Hajae 1HQOpPMAIIO MPO IUIATDKHI PEKBI3UTH ISl CIUIaTU aJMIHICTPAaTUBHOIO
300py;

Hajae HIy iHGOpMaIlio Ta JOMOMOTY, 10 HE0OXiaHl cy0’ eKTaM 3BEepHEHHS
710 TIPUHAOMY 1X aJIMIHICTPATOPOM.

4.2. Mapranenipbka Micbka paja, CTBOPIOE Ta 3abe3rneuye poOoTy BeO-calTy
HEeHTpy abo OKpeMOoro po3[uly Ha CBOEMY BeO-caiiTi, [€ PO3MILLY€EThCS
iH(popMallig, 3a3Ha4eHa B MyHKT1 2.8._IIbOTO perjaMeHTy, a TaKoX BiJOMOCTI PO
MICLIE pO3TAlllyBaHHA UEHTPY (Horo TepuTOopialibHUX MIAPO3AUIIB, BIIJATCHUX
pobounx Miclib aAMIHICTpAaTOpiB (B pa3l iX YTBOPEHHsS), HAHOMIKYl 3YMHHKH
IrPOMAJICBKOTO TPAHCHOPTY, WA {3HI WIIAXH, MICI MApKyBaHHS, 1HIIA KOPUCHA
JU1s1 Cy0’ €KTIB 3BEpHEHHS 1H(pOopMaIlis.

4.3. Tadopmariis, ska po3MINIyETHCA B MPUMIIICHHI HEHTPY (B TOMY YHCII
Ha 1H(pOpMAIIiHUX TepMiHajgax) Ta Ha BeO-CaiiTi, MOBUHHA OYTH aKTyaJIbHOIO 1
BUYEPITHOIO.

[adopmariiss Ha BebO-caliTi HEHTPY Mae OyTH 3pYYHOIO JJis TIOIIYKY Ta
KOITIFOBaHHSI.

4.4. Cy0O’extaM  3BEpHEHHs, SIKI 3BEpHyJucia J0 UeHTpy  (ioro
TEPUTOPIAIBHUX MIAPO3JLIIB, A0 aJAMIHICTPATOPIB, II0 MPAIIOIOTh HA BIAJAIEHUX
pobounx MicIsIX, 3 BHUKOPHUCTAHHSIM 3acO0IB TEIEKOMYHIKAIIIMHOTO 3B’SI3KY
(TemedoHy, €NEKTPOHHOI TOIITH, IHITUX 3aco0iB 3B’sI3Ky), 3abe3medyeThes
MOJIMBICTh OTpUMaHHS iH(MOpMAIii NPO HAJAHHSA AAMIHICTPATUBHHUX MOCIYT Y
cnoci0, 110 aHAJIOTIYHHUM crocoOy 3BepHEHHS, a00 B IHIIUNA BUOpaHUN CyO’€KTOM
3BEPHEHHS CMOCiO0.

PO311J1 5. KEPYBAHHA YEPI'OIO B ITHAII

5.1. 3 Meroro 3abe3neueHHs] 3pyYHOCTI Ta ONEPATUBHOCTI OOCIYrOBYBaHHS
cy0’extiB 3BepHeHHs Y [IHAII (ifioro TepuropiaibHUX MiIpo3aUIax, Ha BIIJATCHUX
poboYMX MICISIX aAMIHICTPATOPIB) BXXMBAIOTHCA 3aXOAHM JUJIs  3aroOiraHHS
YTBOPEHHIO UYepry, a y pasi ii yTBOPEHHS - JJIsl KEPYBaHHS Yeproro.



5.2. Y pasi 3anpoBayKeHHS aBTOMAaTH30BaHOI CUCTEMH KEpPyBaHHS 4Yeproro
Cy0’€KT 3BEpHEHHS I NPUMOMY aJMIHICTPAaTOPOM IEHTPY PEECTPYEThCA 3a
JOTIOMOTOI0 TE€pMiHajla B Takiii CUCTEMi, OTPUMY€E BIAMOBIAHHUI HOMEp y 4ep3l Ta
OUiKy€e Ha TMpudoM. ABTOMAaTHU30BaHA CHCTEMa KEPYBaHHS YEpProl0 MOXKe
nepenbayaTd nepcoHipikoBaHy peectpaiio cy0’ekra 3BepHEHHs (13 3a3HAYEHHSIM
Joro mpi3BHIA Ta IMEHI).

5.3. Y neHrtpi, ioro TepuTopiaibHUX MiAPO3/AiIax, Ha BAJATIEHUX POOOUYUX
MICIISIX  aMIHICTPATOPIB, MO’KE 3AIMCHIOBAaTUCS TMOMEPEHId 3amuc CcyO0’€KTIB
3BEpHEHHs Ha MPUIOM 10 aJMIHICTpaTopa Ha BU3HauYeHy AaTy Ta yac. [lonepenniii
3aMMc MOXE 3IIHCHIOBATHCA NUISXOM OCOOHWCTOTO 3BEPHEHHS N0 IEHTPY, HOTO
TEPUTOPIAIBHUX ~MIIPO3JAUTIB, aAMIHICTPATOPIB LEHTPY, IIO MPaIIOTh Ha
BiJaJIeHNX POOOYMUX MICHSAX, 3 BUKOPUCTAHHIM TelnedOHHOrO 3B’A3KYy Ta/abo
eJICKTPOHHOI peecTpallii Ha BeO-cailTi HeHTpy (CTOpPIHKH Ha BeO-CaiiTi opraHy, 110
yTBOpUB 1IeHTp). [lpuitom cyO’€KTiB 3BEpHEHHs, SIKI 3apeecTPyBAIHUCS MIISAXOM
MOTEPEIHbOTO 3aMKCy, 3A1MCHIOETHCS Y BU3HAUYCHI KEPIBHUKOM LEHTPY TOJUHHU.

5.4.IlenTp MoOXe 3MIMCHIOBATH KEPYBaHHA 4YEpPro0 B IHIIHUK CHoCiO,
rapaHTyoud JOTPUMaHHS MPUHIIMITY PIBHOCTI Cy0’€KTIB 3BEPHEHHS.

PO3/ILI 6. MIPUAHSTTA 3ASIBU TA IHHIUX JOKYMEHTIB Y IITHAII

6.1. [lpuitaaTTss Bim Ccy0’€KTa 3BEpHEHHS 3asBH Ta IHIIUX JOKYMEHTIB,
HEOOXIAHUX JJIS HaJaHHA aJMIHICTPATUBHOI TOCHYTdW (Jami - BXIJHUN Naker
JOKYMEHTIB), Ta TOBEPHEHHS JOKYMEHTIB 3  pe3yJbTaTOM  HaJaHHA
aIMIHICTPATUBHO1 TMOCIAYTH (ajli - BUXITHHAN TMaKeT JTOKYMEHTIB) 31MCHIOETHCS
BUKIIFOYHO B IIEHTPi a00 HOTO TEpUTOpiadbHUX MIAPO3/iIaX, BiIaIeHUX POOOUHNX
MICIISIX aMIHICTpaTOPiB (B pasi iX yTBOpPEHHS).

[IpuitHATTA 3asB I OTPUMAHHS AJIMIHICTPATUBHUX IMOCIYT BiJl (PI3MUHHUX
oci0, y ToMy yucii ¢i3UdHUX OCi0 - MANPUEMINIB, 3IHCHIOETHCS HE3AJIEKHO Bij

3asBU BiJl IOPUAUYHUX OCIO MPUHAMAIOTHCA 3a MICIIC3HAXOJKEHHAM TaKHUX
oci6 abo y Bumaakax, nependadyeHuX 3aKOHOM, 3a MICIEM TMPOBAIKECHHS
IISUIBHOCTI 200 MICIIE3HAXOPKEHHSIM BIJNOBIIHUX OO0’€KTIB, SKIIO IHIIC HE
BCTAHOBJICHO 3aKOHOM.

6.2. [IpuitHaATTST Bin CyO0’€KTIB TOCHOJApIOBaHHs 3asBU MNP0 BHIAYY
JIOKYMEHTIB JIO3BUILHOTO XapakTepy Ta JOKYMEHTIB, IO JOJAl0ThCS N0 Hei,
JeKJIapariii BiIMOBIMIHOCTI MaTepialbHO-TEXHIYHOT 0a3y BHMOTaM 3aKOHO]IaBCTBa,
BUJa4a (epeoopmMIieHHsI, aHyJIIOBAHHSA) JOKYMEHTIB JO3BUIBHOTO XapakTepy, Kl
odbopmiieHl  JTO3BUIBHUMHU  OpTraHaMH, Ta  3apEeCTPOBAHUX  JIeKiIapaliit
3A1MCHIOIOTHCS BIAMOBIAHO 0 3akoHy Ykpainu “TIpo m03BUIBHY cUCTEMY Vy cdepi
rOCIOIaPCHhKO1 AISILHOCTI .

6.3. Cy0’exT 3BEpHEHHS Ma€ NPaBO MOJATH BXIAHUNA MaKeT TOKYMEHTIB y
HeHTpi (Moro TepUTOpiaIbHOMY MIIPO3AUTL, BiIJAIEHOMY poOOYOMY Micll
aaMiHIcTpaTtopa (B pasi iX yTBOpPEHHs1) 0COOUCTO, uepe3 MpeACcTaBHUKA (3aKOHHOTO
NpEJICTaBHUKA), HAIICIATH HOro MOITON (PEKOMEHIOBAHUM JIUCTOM 3 OIKUCOM
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BKJIaJieHHs) a00 y BUMAaJKax, nependadyeHux 3aKOHOM, 3a JOIOMOIOI0 3aco0iB
TEJIEKOMYHIKAIIIMHOTO 3B’SI3KY.

3asBa 11 OTPUMAaHHS AAMIHICTPATHUBHOI MOCIYTHM B €JNEKTPOHHIN (opmi
NOJIaeThCsl yepe3 €IuMHUM epKaBHUM NOpTal aAMIHICTPATUBHUX MOCIYT, Y TOMY
YUCIIi 4Yepe3 IHTEerpoBaHi 3 HUM I1HQOpMAIIHHI CUCTEMH JIep)KaBHUX OpTraHiB Ta
OpraHiB MICIIEBOTO CaMOBPSI1yBaHHS.

6.4. Y pa3i Koau BXIAHUM TaKeT OKYMEHTIB MOJAEThCS MPEICTaBHUKOM
(3aKOHHUM TIPEJACTAaBHUKOM) CyO’€KTa 3BEpHEHHS, MPEH SIBISIOTHCA TOKYMEHTH,
110 MOCBIAYYIOTh 0CO0Y MPEACTaBHUKA Ta 3aCBIAUYYIOTh HOTO MOBHOBAYKEHHS.

6.5. AnMmiHicTparop MEHTPY TMEepeBips€ BIAMOBIAHICTH BXITHOTO IaKeTa
JOKYMEHTIB 1H(GOpMAIiHIA KapTIl aaMIHICTPAaTUBHOI MOCIYTH, y pa3l moTpedu
HaJlae IOMOMOTY Cy0’€KTOB1 3BEpHEHHS B 3allOBHEHHI OJaHKa 3asBU. Y pasi KOJu
Cy0’€KT 3BEpPHEHHS MPUITYCTUBCS HETOYHOCTEM a00 MOMWIKHU ITiJl Yac 3alOBHEHHS
OJlaHKa 3asBH, aIMIHICTPATOp MOBIOMIISIE Cy0’€KTOBI 3BEPHEHHS MPO BIAMOBITHI
HE/IOJIIKU Ta HaJia€ HeOOXiIHy JIOMOMOTY B iX YCYHEHHI.

6.6. AnMIHICTpaTOp LEHTPY CKJIAJAa€ OMUC BXITHOIO MaKeTa JOKYMEHTIB, y
SIKOMY 3a3HavyaroThCsa 1HQOpMAIls Tpo 3asBy Ta MEpeNtiK JOKYMEHTIB, IMOJaHUX
cy0’€KTOM 3BEpHEHHS 110 HEl, Y IBOX NMPUMIPHHUKAX.

6.7. Cy0’ekTOB1 3BEpHEHHS HAQJA€THCA MPUMIPHUK OMHUCY BXITHOTO MaKeTa
JOKYMEHTIB 3a MIJIMUCOM 1 3 MPOCTaBJIEHHSAM Medarku (IITamra) BiAHNOBIIHOTO
aMIHICTpaTOpa IEHTPY, a TaKOX BIAMITKA MPO JaTy Ta 4Yac WOro CKJIaJCHHS.
Hpyruii TOpuUMIpHUK ONKMCY BXIHOTO TaKkeTa JOKYMEHTIB 30epiraeTtbcs B
Marepianax CIpaBH, a y pa3l 3[1HCHEHHS B LIEHTP1 €JIEKTPOHHOTO JOKYMEHTOO00ITy
- B EJICKTPOHHIN (opMi.

6.8. AnqMmiHicTparop IIEHTpYy MTiI Yac OTPUMAaHHS BXIJHOTO TMakKeTa
JIOKYMEHTIB 3000B’s13aHUM 3’ ICyBaTH MPUNHATHUI 1151 Cy0’€KTa 3BEpHEHHS CIOCIO
HOTO MOBIIOMJICHHSI TIPO PE3YyJIbTAT HAJaHHSA aJMIHICTPATUBHOI MOCIYTH, & TAaKOX
OaxkaHe MICIle OTpUMaHHS O(OPMIIEHOro pe3ysbTaTy HaJaHHS aIMIHICTPATUBHOT
nociayru (B LEHTPl, MOTr0 TEPUTOPIATLHOMY MIAPO3/LIL, BiAgaJIECHOMY POOOYOMY
Micii aaMiHicTpatopa (B pas3l iX YTBOpPEHHs), cmocid mepemadl cyO’€KTOBI
3BEpHEHHsI BHUXIJHOIO MaKeTa JIOKYMEHTIB (0COOMCTO, 3aco0aMu MOIITOBOTO abo
TEJIEKOMYHIKAIIIMHOTO 3B’SI3Ky YW B 1HIIUH BHOpaHMd CyO0’€KTOM 3BEpPHEHHSA
crnoci0), mpo 110 3a3HAYAETHCS B OMHUCI BXITHOTO MaKeTa JOKYMEHTIB Yy ManepoBii
Ta/abo eNeKTpOHHINA Hopmi.

6.9. AnMmiHiCTpaTop IIEHTPY 3MAIACHIOE PEECTpPalii0 BXIIHOTO MakKeTa
JOKYMEHTIB IUISIXOM BHECEHHS JaHUX M0 JKypHaly peectpamii (y mHaneposii
Ta/abo enexkTponHii ¢opmi). [licinst BHECEHHSI AaHUX CHpaBi MPUCBOIOETHCS HOMED,
3a AKAM 3I1MCHIOETHCS 11 1eHTrudiKalsa Ta KU (HIKCyeThbCsl Ha OJIAaHKY 3asiBU 1 B
OTIMCI BXIJTHOTO MaKeTa JOKYMEHTIB.

Peectpariss Ta 001k 3asB, BXIIHMX IAaKETIB JIOKYMEHTIB Ta O(QOPMIICHHUX
pe3yNbTaTiB HaJaHHs aJMIHICTPATUBHUX TMOCIYT y IEHTPl, HOr0 TEpUTOPIAIbHOMY
HiApO3aLIl Ta Ha BiAJajIeHOMY poOOYOMY MICII aJAMIHICTpaTOopa MOXKE BECTHUCS
LEHTPaJI30BaHO (30kpema HUISIXOM 3anpOBaIKEHHS €JIEKTPOHHOTO
JIOKYMEHT000iry) a0 OKpeMO B ILIEHTpPi, HOTO TEPUTOPIATLHOMY MIAPO3ILTI Ta Ha
BiJiJalIeHOMY poOOUYOMY MicCIIi aAMiHICTpaTopa.



6.10. VYV pa3l koiM BXIAHUA NaKeT JOKYMEHTIB OTpPHUMaHO 3acobamu
MOIITOBOTO 3B’SI3KY 1 BIH HE MICTUTH 1H(OpMAaIi Ipo NpUUHATHUM A cy0’€ekTa
3BEpHEHHS Croci0 HOro TMOBIMOMJICHHS, AaIMIHICTPAaTop LEHTPY He Ii3HIIIe
HACTYMHOIO po00YOTo JHS HajcuiIae cyd’€KTOBI 3BE€pPHEHHS OMUC BX1AHOTO MaKeTa
JIOKYMEHTIB €JICKTPOHHOIO TMOMTO (Ta/abo HOro BiJICKAHOBAHY KOIMIIO) YH
IHIIUMHU 3ac00aMU TEJIEKOMYHIKAIIIIHOTO 3B’sI3Ky 200 MOIITOBUM BIAPABICHHSIM.

6.11. [Ticns peectpariii BXIJHOTO MaKeTa JOKYMEHTIB aJMIHICTPaTOp LIEHTPY
dbopMye crpaBy y mamnepoBiid Ta/abo eIeKTpoHHIM ¢dopMi Ta B pasi moTpedu
3[1MCHIOE 1i KOMiIOBaHHSA Ta/ab0 CKaHyBaHHS.

6.12. Iudopmamiro mpo BYMHEHI Ail agMIHICTpPATOp IICHTPY BHOCHUTH [0
JUCTa MPO MPOXOJKEHHS CIPaBU Yy MamnepoBiil Ta/abo enekTpoHHid Gopmi (Kpim
BUIMAJIKIB, KOJU aJMIHICTPATOp € Cy0’€KTOM HaJlaHHS aJMIHICTPATHUBHOI MOCIYTH).
JIucT TIpo MPOXOKEHHS CIpPaBH TaKOXK MICTHTh BIJOMOCTI IIPO MOCIIIOBHICTD Aii
(eramiB), HEOOXITHHMX [IJIs HaJaHHS aIMIHICTPATUBHOI MOCIYTH, Ta 3aTy4YEeHUX
cy0’€KTIB HaJlaHHSI aJMIHICTPATUBHUX MOCIYT.

PO3/ILJI 7. OIPALIIOBAHHSI CIIPABU
(BXITHOT'O MAKETA JJOKYMEHTIB)

7.1. Ilicns  BuMHEeHHs A1, nepenOadeHux myHktamu 6.1.-6.10 1Boro
peraMeHTy, aJMIHICTpAaTOp IEHTPY 3000B’sA3aHUN HEBIAKIATHO, ajJie HE TI3HIIIE
HACTYIHOTO po00YOro AHS 3 ypaxyBaHHSAM rpadika poOoTH cyO’ekTa HaJaHHSI
aJAMIHICTPaTUBHOI TOCIYTH, Hajiciatu (MepenaTd) BXIIHUW MaKeT JOKYMEHTIB
Ccy0’€KTOBI HaJaHHS aJMIHICTPATUBHOI MOCIYTH, O KOMIIETEHII SIKOTO HAJIEXKUTh
NUTAHHS TPUAHATTS PIIIEHHS y CHpaBi, IpO II0 POOUTHCA BIAMITKA B JIMCTI MPO
NPOXOJKEHHSI CIpaBU 13 3a3HAUYCHHSM Yacy, J1aTd Ta HallMeHyBaHHS cy0’€KkTa
HaJaHHS aMIHICTPATUBHOI MOCIYTH, 10 SIKOTO 11 HaJICIaHO, Ta MPOCTaBJICHHSIM
nevarku (IITamra) aaMiHicTpaTopa, 1o rnepeaaB BiIMOBIIHI JOKYMEHTH.

7.2. llepemaua crnpaB y mamepoBid dopmi Bim 1eHTpy  (Horo
TEPUTOPIATHHOTO MIAPO3ALTY, BIAJAIEHOTO POOOYOTro Micisl aaMiHicTpaTtopa (B
pasi ix yTBOpeHHs) A0 cyO’ekTa HagaHHS aaMIHICTPATUBHOI IOCIYTH
3M1MCHIOETHCSL B MOPSJKY, BU3HAUEHOMY OpraHOM, 110 YTBOPUB LIEHTp, ajie HE
MEHIIIE HIDX OJUH pa3 NpOTIroM poOOYOro mAHS, MIIAXOM OTPUMAHHS CIIpaB
NPEICTaBHUKOM Cy0’€KTa HaJaHHA aJIMIHICTPATUBHOI MOCIYyru abo iX JOCTaBKH
NpAIiBHUKOM IIEHTPY, HAJICUJIAHHS BiJICKAHOBAHMX JOKYMEHTIB 3 BUKOPHUCTAHHIM
3ac001B TEIEKOMYHIKAIIHHOTO 3B’53Ky a00 B iHIINHN cIOCiO.

7.3. Ilicnst oTpuMaHHsl COpaBU Cy0’€KT HaJaHHS aJMIHICTPATUBHOI MOCITYTH
3000B’sA3aHMI BHECTH 3allMC MPO ii OTPUMAaHHA 13 3a3HAYEHHSM JaTd Ta dYacy,
Mpi3BHUINA, IMEHI, MO OaThKOBI BIAMOBIIAILHOI MOCATOBOI OCOOM IO JIHCTa MPO
MPOXO/KEHHS CIIPABH.

7.4. KoHTponp 3a HOTpUMaHHAM Cy0’€KTaMu HaJaHHSA aJMiHICTPATUBHUX
MOCIYT CTPOKIB pO3MJISAYy COpaB Ta NPUAHATTS pIillleHb  31HCHIOETHCSA
aJAMIHICTpaTOpaMH UEHTPY BIAMNOBIAHO 1O PO3MOALTY OOOB’S3KIB 3a PIIICHHIM
KEpiBHUKA IICHTPY.

7.5. Cy0’eKT HaJlaHHSI JIMIHICTPATUBHOI TOCIYTH 30008’ I3aHUIA:



1) cBoeyacHO iH(OPMYBATH IIEHTP MPO MEPEIIKOAN y AOTPUMAHHI CTPOKY
pO3MIISy COpaBu Ta NPUUHATTI PIIEHHS, 1HII MPOOJIEMHU, [0 BUHUKAIOTh MiJ 4ac
PO3IIISIAY CIIPaBH;

HajJaBaTu 1HpOpMAalil0 HAa YCHMM ab0 MNUCbMOBHM 3amuT (y TOMY YHCII
NUITXOM HAJCWIAHHS Ha aJpecy eJIEeKTPOHHOI MOIITH) aAMIiHICTpaTopa IEHTPY Mpo
X1 pO3IJISTy CIPaBH.

VY pasi BusBieHHsS (pakTy MOPYIIECHHS BUMOT 3aKOHOJIaBCTBA 00 PO3TIISLY
cpaBu (CTPOKIB HaJlaHHS aJMIHICTPATUBHOI TOCIYTH TOIIO) aJMIHICTpPaTOp
HEHTPY HEBIAKIAIHO 1HHOPMYE MPO 1€ KEPIBHUKA LIEHTPY.

PO3I1JI 8. IEPEJAYA BUXITHOI'O ITAKETA JOKYMEHTIB
CYB’EKTOBI 3BEPHEHHA

8.1. Cy0’exT HamaHHS aAMIHICTPATHUBHOI TOCIYTM HEBIAKIAIHO, ajie He
Mi3HIIIE HACTYMHOTO po0odYoro mHs micis O(OpMIIEHHS pe3yibTaTy HaJaHHs
aJAMIHICTpATHBHOI MOCAYTH, (POpMY€E BUXIIHHUN MAKET JOKYMEHTIB Ta Mepeaae Horo
0 IEeHTpY (HOro TEepUTOpIiaIbHOTO MIAPO3ALTY, BIIJAJIEHOT0O POOOYOTO MICI
aaMiHicTpatopa (B pasi iX yTBOpEHHS), MPO IO 3a3HAYAETHCA B JIMCTI TPO
MPOXOKEHHS CIIPABH.

8.2. AIMIHICTpAaTOp UEHTPY HEBIAKIAIHO Y J€Hb HAJIXOJKEHHS BUXIJIHOTO
naKkera JOKYMEHTIB [MOBIIOMIISIE MPO pPe3yjbTaT HAJaHHSA aJAMIHICTPATUBHOL
nociIyru cy0’€KTOB1 3BEpPHEHHsI y CIOCIO, 3a3HAYEHU B OMKCI BXIAHOTO IaKeTa
JIOKYMEHTIB, 3JIICHIOE PEECTpallil0 BUXIIHOTO TAaKeTa JOKYMEHTIB HUISAXOM
BHECEHHS BIAMOBIAHUX BIIOMOCTEN 10 JIUCTa MPO MPOXOJKEHHS CIPaBH, a TAKOK
710 BIATIOBITHOTO PEECTPY B ManepoBiii Ta/abo eneKTpoHHii dopmi.

8.3. Buxinuuii makeT JOKYMEHTIB TiepelaeTbcsi CyO0’€KTOBl 3BEpHEHHS
ocobmcro ma miamuc (y TOMY 4YHCII HOTO TPEICTaBHUKOBI (3aKOHHOMY
NPEJICTaBHUKOBI)) y pa3l mpen sBiIeHHS JOKYMEHTa, 110 MOCBiAUy€e ocoly Ta/abo
3aCBIYy€ WOTO MOBHOBAXKEHHS, a00 y BHIAJIKaxX, NepeadaueHux 3aKOHOIaBCTBOM,
NepeaacThCsl B IHITUN NMPUUHITHUN JJIsI CyO’ €KTa 3BEpHEHHS CIOCIO.

[Hpopmariig npo naTy OTpUMaHHS BUXIJHOTO MakeTa JOKYMEHTIB Cy0’ €KTOM
3BEPHEHHSI 3a3HAYAE€THCS B OIMUCI BXIJIHOTO IakeTa JOKYMEHTIB a00 B IHIIOMY
JOKyMEHTI, BU3HAYEHOMY OpPraHoOM, IO YTBOpPUB IIEHTp, 1 30epiraeTtbcsi B
Marepianax CIpaBH.

8.4. Y pa3i He 3a3HaueHHS CyO €KTOM 3BEpHEHHsS 3PYYHOTO MJIsI HBHOTO
croco0y OTpHUMaHHS BHUXITHOTO TMakKeTa JOKYMEHTiB ab0o HOro HEOTpUMAaHHS B
[EHTP1 IPOTITOM ABOX MICSIIB BIAMOBIIHI JOKYMEHTH HaJICUJIAIOTHCS CyO’ €KTOBI
3BEPHEHHS 3ac00aMM MOIITOBOTO 3B’SI3Ky. Y pasl BIACYTHOCTI BIIOMOCTEH Mpo
MiClle TPOXXHUBaHHS (MICIIC3HAXOJ/KEHHSI) CyO’€KTa 3BEPHEHHS Ta  1HIIOL
KOHTAKTHO1 1HQopMaIli BHUXIJIHUA TAKET JOKYMEHTIB 30€pIracThCs MPOTIATOM
TPUMICSIYHOTO CTPOKY B LIEHTPI, a MOTIM MepPEAaeThCsl ISl apXiBHOTO 30epiraHHs.

8.5. YV pa3l komu agMiHICTpaTHUBHA TIOCIyra HAJIa€ThCAd HEBIIKIAIHO,
aJMIHICTPATOp LEHTPY PEECTPYE 1HPOPMAIIIO NPO pe3ysbTaT PO3MNISALY CIPaBU B
KypHaii (y manepoBiii Ta/abo eneKkTpoHHi (Qopmi), HeraiHo (GopmMye BHUXITHHNA
nakeT JOKYMEHTIB Ta mepenae Horo cy0’€KTOB1 3BE€pHEHHS.



8.6. BianoBigayipbHICT, 32  HECBOEYACHE Ta  HEHAJIGKHE  HaJlaHHSA
aJAMIHICTPAaTUBHUX TOCIYT HECYyTh CyO’€KTH HaJaHHA TaKUX IMOCIYT Ta B MeEXax
MOBHOB&)KEHb a/IMIHICTPATOPH 1 KEPIBHUK LIEHTPY.

8.7. Indopmariist npo KOKHY HaJaHy aJMIHICTPATUBHY MOCIYTY Ta CIpaBy B
nanepoBiil (Koris TOKyMEHTIB) Ta/abo eleKTpOHHIN (CKaHOBaHi KOIIii JOKYMEHTIB)
dopmi (3asBa cy0’ekTa 3BEpHEHHS Ta IHIII JOKYMEHTH, BU3HAUYEHI OPTraHOM, IO
YTBOPHB LEHTP) 3a PIIIEHHSM OpraHy, [0 YTBOPUB LEHTP, MOXKe 30epiratucs B
NPUMIILIEHH] [EHTPY, WOro TEPUTOPIATLHOTO MIAPO3JAUTY, NPHUMIIICHHI, e
PO3MIIIIEHO BigganeHe podoye MiCIe aaMiHICTpaTopa.

VYV pa3i HamaHHS aAMIHICTPATUBHOI TMOCIYTH 3a JOMOMOTOI0 JEpPKABHHUX
peecTpiB iHPOpMaLisS TPO NOCHYTY 30€piraeThCsl y BIAMOBIIHOMY PEECTPi.

[npopmartis mpo agMIHICTpATUBHI TOCIAYTH, HAAaHI TEPUTOPIATHLHUM
HiAPO3AUIOM, aAMIHICTPATOPOM LIEHTPY, 11O MPAIlO€ HAa BiAJalieHOMY poOoYOMy
MICI, TIOJA€ThCA UEHTPY JJd y3arajJbHEHHS B TOPSAJIKY, BHU3HAYCHOMY
periaaMeHToOM LEHTpY.

VYci matepianu crnpaBu 30epiraroTbCsi y cy0’€KkTa HajaHHS aJMIHICTpaTUBHOI
HOCITYTH.

PO3A1JI 9. OCOBJIMBOCTI AIAAJBHOCTI
TEPUTOPIAJIBHOI'O HNIAPO3AITY HEHTPY,
AJIMIHICTPATOPA LHEHTPY, 1O ITPAIIIO€ HA BIJJAJTEHOMY
POBOYOMY MICII

9.1. PimieHHs npo yTBOPEHHS Ta PO3MIILIEHHS TEPUTOPIATIBLHOTO MiIPO3ALTY,
BIJIJAJIEHOTO POOOYOTO MICIS aAMiHICTpaTOpa NPUUMAETHCSI OPTaHOM, 110 YTBOPUB
IIEHTP, BIAMOBIIHO 10 BUMOT, 3a3HaY€HUX y MyHKTax 2.1 1 2.4. 1bOro periaMmeHrty,
Ta 3 ypaxyBaHHSIM MOTped CyO’€KTIB 3BEpPHEHHS, KUIBKOCTI HACEJEHHs, 1110 Oyje
HUMH 00CITyTOBYBATHUCS, Ta OOCATY MOCIYT, 1[0 HA/IaBaTUMYThCS.

TepuropianeHuil TiApoO3AUI, BigmameHe poboue Micle aAaMiHICTpaTopa
PO3MIIIY€ETHCS Ha MepuioMy abo ApyroMmy moBepcl OyiBii 3a YMOBHU CTBOPEHHS
HAJICKHUX YMOB JJIsI O€3MEPEIIKOHOTO JOCTYIy ISl OCi0 3 IHBAIAHICTIO Ta
HIIUX MaJTOMOOUIBHUX TPYI HACENEHHS A0 TaKoi Oy aiBIIi.

Binnanene po6ode wmicie aamiHiCTpaTopa MOXKE€ OYyTH TMEpPECYyBHHUM, IO
nepenbadyae  HasABHICTb  BIJNOBIAHOTO  KOMIUIEKTY — TEXHIYHHUX  3aco0iB
(KOMIT'IOTEpHOT TEXHIKM Ta OPITEXHIKH), OCHAIICHUX BIAMOBIAHUM MpPOTrpaMHUM
3a0e3MeUYeHHsAM Ta BUIBHUM JOCTYTIOM 110 [HTEepHeTy.

PoGoTa mepecyBHOro BigAalieHOTO Miclisl aMiHICTpaTopa 3a0e3MevyeThCs
NUIIXOM  TPOBEJECHHS  BUI3HUX MNPUHOMIB  aJMIHICTpaTopa 3a  MiCleM
NPOKUBaHHs/TIepeOyBaHHs (MICIIE3HAXO/KEHHSIM) Cy0’€KkTa 3BEpHEHHS abo 3a
HIIIOI0 aJpPECcOl0, 3a3HAYEHOI0 HUM, y MeXaxX BIAMOBIAHOT aJMIHICTPATUBHO-
TepuTopiaabHOI oauHulll. [lepenik kareropii cy0’€KTiB 3BEPHEHHS, SIKUM MOXYTh
HA/IaBaTUCS AJMIHICTPATHBHI MOCIYTH 3a JOMOMOTOIO0 MEPECYBHOTO BiIAaIEHOTO
MiClli aaMiHICTpaTopa, Ta TOPSJOK POOOTH aaMiHICTpaTopa IEePecyBHOTO
BIITAJICHOTO MICI[l BHU3HAYAETHCS OpraHoM, SKHM TPUUHAB PIIMICHHS TIPO
YTBOPEHHS LIEHTPY HaJaHHS aJMIHICTPATUBHUX IOCHYT.



Jlo 000B’s13k0BO1 Kareropii CyO’€KTIB 3BEpHEHHs, SKUM aJMIHICTpaTHBHI
MOCTYTH HAMAIOThCI 332  JONOMOTOI0 TEPEeCyBHOTO  BiAIe€HOTO  MICIIs
aJMiHICTpaTopa, Hajuexarb 0coOM 3 iHBaligHICTIO | rpymu Ta iHImI ocobwu, siki, 3a
BHCHOBKOM JKApChKO-KOHCYIbTaTUBHOI KOMICii, HE 3/1aTHI 10
caM000CITyTOBYBaHHS 1 MOTPEOYIOTh MOCTIHHOT CTOPOHHBLOI JIOTIOMOTH.

9.2. YV nmpumilmieHHi TEpUTOPIATbHOTO MiAPO3AUTYy, MPUMIMICHH], e
po3MillleHe  BiggajleHe pobode  Micle  aaMiHICTpaTopa, 3a0e3MmeuyeTbes
PO3MIIIEHHS AaKTyajlbHOI, BUYEPIHOi 1HGOpMAaIli, HEOOXITHOI M OJepKaHHS
aJIMIHICTPaTHBHHUX IOCIYT, 3 JOTPUMAHHSIM BHMOT, BCTAHOBJICHHX IyHKTOM 2.4.
IILOTO PETJIAMEHTY.

9.3. TepuropialibHUI MIPO3MLI, MPUMIIICHHS, J€ PO3MIIICHO BiJjalieHe
pob6oue Mmiclie aamiHicTparopa (KpiM MEepecyBHOTO BiIJAICHOTO poOOYOTo Miclis
aJMIHICTpaTopa), OOJIAIITOBYIOTbCA MICISAMHM JJIsl  OYIKYBaHHS Cy0’€KTaMu
3BEpHEHb.

10. OCOBJIMBOCTI JISIJIbHOCTI TEPUTOPIAJIBHOT' O
MIJIPO3ALTY LUEHTPY, AIMIHICTPATOPA LIEHTPY, IO
MPALIOC HA BIJUIAJJEHOMY POBOYOMY MICII,
YTBOPEHUX B OF’€JJHAHII TEPUTOPIAJILHII T'POMAII

10.1. TepuropianbHui MiAPO3AUT LIEHTPY, IO YTBOPEHUH B 00’ €IHaHIN
TEPUTOPIANIbHIA TpoOMaji, aaAMIHICTPATOP LEHTPY, IO MPALIOE€ Ha BiAJAICHOMY
poOouoMy Miclll, MOXYTb OOCIyroByBaTH HAacCEJIEHHS OJHOTO ab0 EeKUTBKOX
CTapOCTUHCHKUX OKPYTIB.

10.2. 3a pimennsM MapraHenpkoi MICbKOi paau, okpemi (pyHKii
aJMIHICTpaTOpa, MOB’sI3aHl 3 OTPUMAHHAM 3asBU Ta BXIJHOTO MaKeTa JOKYMEHTIB,
BHUJIAUCI0 pE3YyJIbTATIB HAJaHHS aJMIHICTPAaTUBHUX TIOCIYT abo0 HaJaHHSIM
aJAMIHICTPATUBHUX TOCIYT, MOXKYTh 3/IIHCHIOBATHUCS CTapOCTOIO.

3aCTyNHUK MICBKOTO TOJI0BU Poman JIVK’ AHEHKO

B.o.HavanbHUKa Binaimy
«lleHTp HamaHHs aaMIHICTPATUBHUX
IOCITYT» Amnna JIMCKIHA



